Ms. Walker’s Marketing Education

Classroom Procedures & Policies


Attendance/Tardiness
· If you enter the classroom late, DO NOT sneak in --- inform Ms. Walker so you are marked late and not absent

Checking your grade

· Every attempt is made to update ProgressBook every other day
· It is highly recommended that you check ProgressBook regularly to confirm accuracy of attendance and scores

Turning in Assignments

· Papers should be placed in the IN BOX located on Ms. Walker’s desk

· It is NOT Ms. Walker’s responsibility to remind students to turn in required work

· See ProgressBook for a status of missed work

Tests

· We don’t take a lot of tests in this class (if any).  But when/if we do there should be NO talking until ALL TESTS ARE COLLECTED
· Anyone who talks for any reason when tests are still distributed will receive a 0 grade
· Turn your test over when finished
· Work silently on other assignments or put your head down until all tests are collected

Make Up Work

· Students may not make up work for unexcused absences
· Students who miss a test day are required to make up the missed test on the day of their return
· Students are responsible for obtaining their make up work 
· Students returning after an absence should 

1. Check the Make Up Work Envelope for missed handouts, returned papers and new assignments
2. See Ms. Walker for additional information on what they have missed

· Students will be given the same amount of days to make up missed work

· If you missed 1 day --- you have 1 day to turn in make up work

(If you missed Monday and return on Tuesday --- make up work is due Wednesday)

· If you missed 2 days --- you have 2 days to turn in make up work

(If you missed Monday & Tuesday and return on Wednesday --- make up work is due Friday)
Late Assignments

· All late assignments will be reduced one letter grade for each day the assignment is late
Course Materials/Requirements
· Paper

· Folder or 3-Ring Binder (recommended)
· Pen or Pencil

· One business professional outfit including winter jacket, shoes, belt and socks

· Paid fees ($25 class fee, $35 DECA fee)

· Part-time job with an average schedule of 8 hours per week secured by 10/1/2012
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